Vehicle inspection checklist

Check each item and mark the result. Report failed items to the fleet manager before the

vehicle is used.

AXpense

Vehicle / plate Driver

Exterior & body

No new dents, scratches or body
damage

Windscreen and windows clean, no
cracks

Mirrors present, clean and correctly
adjusted

Wipers work and blades are in good
condition

Number plates fitted, clean and
readable

Doors, locks and cargo area close
securely

Tyres & wheels

Tyre pressure correct (check when
cold)

Tread depth sufficient and even across

the tyre

No cuts, bulges or cracks in the
sidewalls

Wheel nuts present and tight

Spare tyre inflated and usable

Lights & signals

Headlights work on low and high beam

Brake lights work
Indicators and hazard lights work
Tail, reverse and plate lights work

Horn works
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Date

Fluids & engine bay

Engine oil level between min and max

Odometer (km)
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Coolant level correct (check only when (O ©OK (J Fail

engine is cool)
Brake fluid level correct
Windscreen washer fluid topped up

No leaks under the vehicle or in the
engine bay

Belts and hoses show no visible cracks

or damage

Battery terminals clean and secure

Brakes & steering

Brake pedal feels firm, not soft or
spongy

Vehicle stops straight without pulling or

noise
Parking brake holds the vehicle

Steering responds normally, no
excessive play

No warning lights on the dashboard
after start-up

Cab, safety equipment & interior

Seat belts work and are undamaged

Fire extinguisher present, charged and

in date

First-aid kit present and stocked
Warning triangle on board

Jack and wheel brace on board
Air conditioning works

Cab clean, no loose items near the
pedals
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Documents

Vehicle licence / registration on board (O OK (J Fall
and valid

Driver's licence valid for this vehicle O oK (d Fail

class
Insurance document on board and O oK Od Fail
valid
Odometer reading recorded O oK d Fail

General examples — always follow the manufacturer’s instructions and local regulations. axpense.net



